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1. Ilepeyenb KOMNETEHIHI U IVIAHUPYEMbIX Pe3y/IbTATOB H3y4YeHHUs AMCIMILIMHBI. KpuTepun oneHnBanus pe3y1bTaToB 00y4eHUs H
OLICHOYHBbIE CPEJCTBA

Komnerenuuu Nuaukaropsl Kpurtepuu oneHuBaHus pe3yJibTATOB 00y4eHUs OueHouHble

JAOCTHKEHUS 1 ) 3 4 5 cpeacTBa
KOMIeTeHU Ui

OIIK-2. 3Haert: OtcytcTBHE ®parmentapHo | B nenom B nenom Yenemnoe u | [Ipaktuueckue

Crnioco0eH pemath | - ocHOBBI copmupoBaH | chOpMUpPOBAH | YCHELIHOE, HO HE | YCHEIIHOE, HO cucre- 3a/laHus

CTaHJapTHbIE ¢opmupopanus HBIX HBIE CHUCTEMaTUYECKOE | COMPOBOXKIA- MaTU4Yeckoe | YCTHBIN OTBET

3a/1a4u WH()OPMAMOHHON M | MHAUKATOPOB | HHAMKATOPBI pUMEHEHHE roleecs IIPUMEHEHNE

npodecCHOHANbHO | GHOMMOrpadMIECcKoil | KOMICTEHIIMA | KOMIICTEHIIMHA | 3HAHUH, HABBIKOB | OTJCIbHBIMU 3HaHUl,

i KYJIBTYPBL. U YMCHHIA omnoKaMu HAaBBIKOB U

JesITeIbHOCTH C Ymeer: IpUMEHEHHE yYMEHUM

IIPUMCHCHHCM — OCYIIECTBIISTh 3HAHUH,

MH(MOPMALMOHHO- | [oKCK, AaHAIN3, HaBBIKOB U

KOMMYHHKALIMOHH | cppTe3 HH(pOPMALIH yMEHUH

BIX TEXHOJIOTHI U C
Y4ETOM OCHOBHBIX
TpeOoBaHUI
MH(OPMAIIMOHHOM
0€30MacHOCTH

JUTSI pEIICHUS
MOCTABJICHHBIX
3a1au

— Baangeer:

- HaBBIKaMU
CUCTEMHOTO
MIPUMCHCHUS
METOJIOB TOUCKA,
cOopa, aHayM3a 1
CUHTE3a
nH(pOpMaLINH.




2. llIkanbl OeHNBAHUS U KPUTEPUH OLIEHKH

IIpakTHyeckne 3agaHMs M OTBeT Ha BONPOCHI IO3BOJSIOT OLEHUTHh CIEAYIOLIUE
c(hOpMHUPOBAHHBIE HHIUKATOPHI KOMITETCHIIUH:

3Haer:
— OCHOBBI (hopMUpOBaHUs HHPOPMAITMOHHON ¥ OMOIHOTrpadUIECKON KYJIbTYPHI
Ymeert:
— OCYIIECTBIISTH MOUCK, aHATIN3, CUHTE3 UHPOPMAIUH JIJIS PEIICHHSI TOCTABJICHHBIX 3324
— Baangeer:
— HaBBIKAMU CHCTEMHOTO TIPUMEHEHHS METOJOB IIOMCKa, cOopa, aHanM3a W CHHTE3a
uHpopmanuu.
Kpurepun oueHKH BbINOJHEHHE MPAKTHYECKUX 3aJaHU

Kpurtepun Ouenka
He 324TeHO 3a4TeHO

Beimosnnenue — 3a/1aHus He BBIIOJIHEHBI. 3ananus BeimonHeHb! Ha 100%

NPAKTUYECKUX 3aaHui | OOy4Jaromuiics He ymeeT OOyuarouuiics ymeeT
OCYILECTBIISAT TIOMCK, AHAJIN3, OCYIIECTBIISITH TIOUCK, aHAIIN3,
cuHTe3 uHbOpMaIUu s CHHTE3 HH(pOpMALUU AT
pEILIeHHSI TOCTABICHHBIX peleHMsI TOCTaBICHHBIX
HKOHOMHUYECKUX 3a/1a4 B cepe SKOHOMHYECKUX 3a]a4 B cepe
KyJabTyphl. He Bnageer HaBbikamMu | KYJIbTYPBI. Brnaneer naBbikamMu
CHCTEMHOTO TIPUMEHEHHS CHCTEMHOI'0 IPUMEHEHHUS
METOIOB ITOUCKA, cO0pa, aHajiu3a | METOIOB IIOMCKa, COOpa, aHammsa
U CHHTEe3a MH(OpMAaINH U CUHTe3a HH(pOopMaIUU

Kpurepuu o1ieHKH 0TBETOB Ha BONPOCHI 3a4eTa

Kpurepun Ounenka
He 32a4YTeHO 3a4TEeHO
1. Tlonumanue OO6yuatronuiics HenpaBwibHO | O0yyaromuiics IIPaBUJIBHO
CYIIIHOCTHU BOMpoca U BbIOMpAET OTBET Ha BOIPOC, HE | BBIOMpaeT OTBET Ha BOIPOC,
JIOTHKa BHIOOpA OTBETa | MOHMMAET CMbICIAa  OCHOBHBIX | TOYHO YHOTPEOJII€T TEPMHHBI,
MOHSTHH. NepeaeT  CMBICI  OCHOBHBIX
TTOHSTHH.

3. Tunosbie KOHTPOJIbHBIC 3a/IaHUSA

IIpuMepHbIe NpakTHYecKHe 3aaHUs (BONPOCHI OTKPBHITOr0 THIIA)

1. Haiinute yuebHoe mocoOue, UCHOb3ys KapTOUHbIe KaTalord OMOIMOTEKH UHCTHTYTA
(aBTOp M Ha3BaHME MOCOOMS TMOAOHMpAETCS IS KaXIOro OOy4aromerocs WHAMBUAYaIbHO) H
3arnmojgHuTe OJIaHK-TpeOOBaHWE Ha HETO.

OtBer-aeiicrBue: Ilpu Hanuuuu cBegeHUE 00 aBTOpe U 3arylaBUM JIOKYMEHTa,
Oo0yJaromuicss TOAXOAUT K ainpaBUTHOMY KarTajory, HaXOIUT SIIMK, COOTBETCTBYIOIIHNA
(damuuy aBTOpa, HAXOMUT B SIIUKE aBTOpA C COOTBETCTBYIOUIMMH WHUIMAJIAMH W Ha3BaHHUEM
TIOKyMeHTa, 0ep€T co cToia MmycToi OJaHK-TpeOOBaHWE M 3aIOJIHSIET CBEJCHHS O JOKYMEHTE,




HeoOXxoaumble nisi ero uaeHTudukanuu: mudp, @O aBropa, Ha3BaHWE IOKYMEHTA, TOJ
U3IaHus.

2. Haiinute cOOpHHMK cTaTed, MCIONb3Ysl KAPTOUYHbIE KATAJIOTW OMOIMOTEKH MHCTUTYTA
(nHa3BaHue COOpPHUKA MOJAOUPACTCS VI KAXKIOT0 00yJaroIIerocsi MHIMBHIYaIbHO) U 3aIOJTHUTE
Oy1aHK-TpeOOBaHME HA HETO.

OtBer-neiicrBue: Ilpy HaauuuM CBeJACHUN O 3aryiaBUuM COOpPHHUKA, OOYYaIOIIHIACS
MOAXOAUT K ajadaBUTHOMY KaTajioTy, HaXOJIUT SIIUK, COOTBETCTBYIOUIUW IEPBOMY CIIOBY B
Ha3BaHWU COOpPHHKA, HAXOJWUT B SAIIUKE MO ajadaBUTy Ha3BaHUE cOOpHUKaA, OepéTr co cToja
MycTOi OJIaHK-TpeOOBaHWE W 3arlONHSIET CBEACHHS O JOKYMEHTE, HEOOXOIMMBIE ISl €ro
unaeHTuukanuy: mudp, Ha3BaHUE JOKYMEHTA, TOJ M3JaHUS, NIPH HAJTHMYUKU HOMEp TOMa WU
BBIITYCKa.

3. Halimute nepuoanyeckoe H3AaHHE, UCIOJNB3YyS KapTOUYHbIE KaTajord OUOIHOTEKH
MHCTUTYTa (Ha3BaHME T'a3eThl WK KypHaja CO CBEICHUSMHU O TOJe U HOMepe moadupaercs AJis
Ka)KI0ro 00y4aroIierocs MHANBUAYAIBHO) U 3a0JHUTE OIaHK-TpeOOBaHUE HA HETO.

OrBer-aeiicTBue: [Ipu HaIMYMKM CBEEHUI O 3ariiaBUM MEPUOAMYECKOTO U3/IaHUs, TOJE,
HOMEpE U ero Buje (ra3era Wiu KypHall), 00y4Jaromuics MOAXOAUT K KaTaJIory NepUOIUIECKUX
W3/IaHUM, HAXOIUT Pa3JeIMTENIb C COOTBETCTBYIOIIMM BHJIOM IEPUOAMYECKOTO HW3JAHHS, 3a
paszaenuTeraeM HaXOIuT Mo aipaBUTy KapTOUKY C Ha3BaHUE Ta3eThl WM KypHaJIa, IO CBEJICHUSIM
Ha KapTOYKE OMPEACIISET €CTh JIM B OMOIIMOTEKE HYKHBIN ToJl 1 HOMEp, 0epET co CToja MmycToi
OnaHk-TpeOOBaHUME W  3amlOJHSET CBEACHHS O JOKYMEHTE, HEOOXOAuMble [Js  €ro
uACHTU(DUKAIMK: Ha3BaHUE ra3eThl (WK KypHaNa), TOA U3IaHus, IS )KypHalia HOMep.

4. Haiinure cTaThlo Ileiarora MHCTUTYTA (C yKa3zaHueM Kadeapsl), UCIIOJIb3Ysl KapTOUHbIE
KapTOTeKH OMONIMOTEKM HMHCTUTYTa (aBTOp M HAa3BaHUE CTaTbM MOAOUpAETCS Uil KaKIOro
00yy4aroIerocsi MHIUBUAYAIbHO) U 3aII0JIHUTE OJIaHK-TPEOOBAaHUE HA JTIOKYMEHT.

OrBer-aeiicrBue: [Ipu Hanuuum cBeneHuil 00 aBTOpe, 3arjiaBUM CTaThu U Kadenpe, Ha
KOTOpOM paboTaeT nenaror, odydaromuiics noaxoaut K kaproreke «Tpynsl nenaroros CI'MA
umeHHu JI. XBOpOCTOBCKOTO, HAXOUT SIIIUK C YKa3aHHOW B 3aJjaHUM Kaeapoii, 3a pa3ienureneM
C Ha3BaHHEM Kadenpbl HAXOIUT pazaenurens «HayuHble 1 yueOHO-MeTOInYeCKHe paboTh», 3a
3TUM pa3feiuTeleM HaxoAUT Mo aidaBuTy ¢GamMuIuil mnenaroroB Kadeapsl KapTOUKy C
yKa3aHHOM B 3aJaHMM  (aMmiMel aBTOpa C COOTBETCTBYIOIIMMHU WHHUIIMAJIaM{, Ha3BaHUEM
CTaTbU M CBEACHUSAMH O JOKYMEHTE, IJle OHa OnmyOJinKoBaHa, OepE€T co cTona mycToi OJaHK-
TpeOOBaHUE M 3arOJHSIET CBEAEHUS O JOKYMEHTE, HEOOXOAMMBbIE ISl €ro HJEeHTHU(UKALUU:
mu@p, Ha3BaHUE JOKYMEHTa B KOTOPOM OIyOJMKOBaHA CTaThs, I'OJ W3/aHuUs, NPU HAJIUYUU
HOMEp TOMa WJIM BBIIYCKa, HOMEp CTPaHHULbI Ha KOTOPOH pacroyiaraercs craThs (aBTOp U
Ha3BaHME CTaThbU Ha OJaHKEe-TPeOOBAHWU HE YKa3bIBAIOTCS, TaK KaK HE SBJISIOTCS MOMCKOBBIMU
CBEJICHUSMH JUIA UACHTU(PHUKAIIMM JOKYMEHTa B (poHAe OMOIMOTEKH).

5. [lonGepure nutepaTypy MO TeMe, HCIOJb3YyS KapTOYHbIE KaTaloru OuOImoTeKu
MHCTUTYTA (U1 KaXJ0ro OOYy4Yarollerocs yKasbIBaeTcs TeMa) M 3aloJIHuTe OJIaHKU —
TpeboBaHus Ha 2-3 UCTOYHUKA.

OtBer-aeiicrBue: Ilpu Hamuuum cBeneHUd O TeMe, OOy4alOUIUICA MyTEM
CaMOCTOSATENIBHOIO aHAJIM3a ONpPEJENsIeT K KaKOH OTpaciid 3HAHHUS OTHOCHUTCS TeMa, MOJIXOJUT K
CHUCTEMaTUYECKOMY KaTaJioTy, HaXOIUT SINIUK C COOTBETCTBYIOLIEH OTPACIIbIO 3HAHUS, HAXOIUT B



ALIMKE pa3JesIuTellb, COOTBETCTBYIOIIMNA TeMe MOMCKa M B MAacCHBE KapTodek, BbIOMpaeT 2-3
KapTOYKH C OIMCAaHMEM HYKHBIX JOKYMEHTOB. bepér co croma myctble OIaHKU-TpeOOBaHUS H
3aroJIHsACT Ha KaKAbIH BBIOPAHHBIA JOKYMEHT OTICNbHBIA OJIaHK-TpEeOOBaHHE C YKa3aHHUEM
CBe/leHUH, HEOOXOAMMBIX s MX uaeHTuukanuu: mmpp, @O aBropa (mpu HATUYUH),
Ha3BaHHUE JOKYMEHTa, r0Jl U3AaHus, IPH HATMYMH HOMEP TOMAa WM BBIITYCKa.

6. Haiinute nurepaTypy Mo IUCHUILIMHE, WCIIONB3Ys KapTOUHBINH KaTajor OWOIMOTEKH
WHCTUTYTA (711 KaKJIOTO O0YyYaromierocsl yKasblBaeTCs Ha3BaHWE MAUCIUIUIMHBI) U 3aIOJHUTE
OytaHKu — TpeOoBaHUs (2 UCTOYHHUKA).

OtBer-neiicrBue: [lpu HalMuuMu CBEJAEHUN O HA3BaHUMU JUCHUIUIMHBI, O0Y4YarOIIUICS
IyTEM CaMOCTOSTEJIBHOTO AaHAJIM3a ONpPEACISIET K KaKOW OTpacid 3HAaHUS OTHOCUTCS
JUCLUIUIMHA, MOAXOJUT K CHUCTEMATHYECKOMY KaTajlory, HaXOAMUT SIIHUK C COOTBETCTBYIOLIECH
OTpPacJibIO0 3HAHUSA, HAXOAUT B SALIUKE PA3JAEIUTENb, COOTBETCTBYIOIIMI TUCIUIIJIMHE TTIOMCKA U B
MacCHBE KapTOYeK, BHIOMPAET 2 KapTOYKH C ONMKMCAHUEM HYKHBIX JOKyMEHTOB. bepér co crtomna
mycThle OJaHKU-TPeOOBAHUSI U 3aMOIHICT Ha KKl BEIOPAHHBIA JJOKYMEHT OT/IEIbHbBIN OJaHK-
TpeOOBaHUE C yKa3aHHEM CBEACHUN, HEOOXOMUMBIX AN UX uaeHTudukauuu: mudpp, OUO
aBTopa (IpU HATWYKMH), HA3BaHHME JOKYMEHTA, TOJl W3JaHus, NPH HAIWYUH HOMEpP TOMa WIU
BBIITYCKa.

7. Haiinute nutepatrypy O MEpCOHAIIMHU, UCHOJB3ysd KAPTOYHBIE KAaTAJIOTH M KapTOTEKH
OMOMMOTEeKN WHCTUTYTa (XyIOKHUKe, (uiaocode, Mmemarore WHCTHTyTa W T.1.) (pamuumus
HEepCOHANIMS MpeaIaraeTcs KaxaoMy 0OydaroleMycsl HHAWBUIYAIbHO) U 3allOJIHUTE OJaHKH —
TpeOoBaHus (2 HCTOYHHKA).

OtBer-aeiicrBue: [Ipu Hanmnuuu cBenenuii 0 PO nuna, 0 KOTOPOM HEOOXOAMMO HANTH
UCTOYHUKU MH(pOpMaLUK, o0ydaromuiics (€ciiu Hy>KHbl MOHOTpa(uu O NEPCOHAINHN) MOAXOIUT
K aJ1(paBUTHOMY KaTajory, HaXOAMT SIIMK C COOTBETCTBYIOLIEH (haMuiinell mepcoHanus, HaXOJUT
B smuke pasnenutenb ¢ DUO unmm kapTouku (C MOMETKON «0 HEM»), BEIOMpaeT 1 KapTOuKy ¢
ONMCAaHUEM JIOKyMEHTa. 3aTeM, moaxoaut k «KapToTeke nepcoHanuil nedrenel KyJIbTypbl U
HCKYCCTBA», HAXOIUT HEOOXOMMBIH SAIIHK, B AIMKE HAXOAUT pazaenutens ¢ DO nepconanus,
BbIOMpAeT KapTOUYKy C HYKHOM cTarbeil. bepér co crtonma myctele OylaHKU-TpeOOBaHUS U
3aMoJIHAeT Ha KaXAbl BBIOpAHHBIM JOKYMEHT OTIENbHBIA OJIaHK-TpeOOBaHHE C yKa3aHUEM
CBe/leHUI, HEOoOXOAMMBIX A MX uaeHTHQukauuu: mmdp, @O aBropa (mpu HaATUUUM),
Ha3BaHUE JIOKyMEHTAa, IOJl M3JaHus, NpU HAJIMYMKM HOMEp ToMa MM Bbiycka. Ha Omanke
TpeOOBaHUU MOYKHO yKa3aTb HOMEp CTpaHMIBI Ha KOTOPOMl pacronaraercst cTatbs (aBTOp U
Ha3BaHME CTaThbU Ha OJaHKE-TPEeOOBAHMHU HE YKA3bIBAIOTCS, TaK KakK HE SBJISIOTCS MOMCKOBBIMU
CBEICHMSIMHM JUIsl MIEHTU(UKALIMY JOKYMEHTa B poHe OUOIMOTEKN).

8. Haitnute texcroBoit mokymeHnt B ObC CI'MU mmenu [I. XBopocTOBCKOTO (aBTOp M
Ha3BaHHE JOKyMEHTa NMOoJ0UpaeTcs /Ui KaKJ0ro 00ydaroerocss MHIUBUIYaIbHO) U 3all0JIHUTE
OnaHK-TpeOOBaHME Ha HETO.

OtBer-aeiicrBue: Ilpu Hamuuum cBeneHuil 00 aBTOpe M 3arjiaBUM  JOKYMEHTa,
o0yyaroImuiicsi BEIOUpAET JIEKTPOHHOE YCTPOHCTBO C BBIXOJOM B MHTEPHET (KOMIIBIOTEp WU
cmaptdon). Eciu BeiOpan IIK uurtanbHOro 3ama, To mpu OTKpbITHH Opaysepa, 9bC CI'MU
uMeHn J[.  XBOpOCTOBCKOrO OTKpBIBAETCSI IE€PBOM  BKJIAAKOM aBTOMaTW4yeckh. Ecmm
oOyJaronuiicsi BBIMOJHSET 3aJaHUe HE B OMOIMOTEKe WM CO cMapTPoHA, TO HEOOXOIUMO B
Opay3epe B aapecHOU CTpoKe HabpaTh ajpec opHIMANIBLHOrO caiita mHCTHTyTa http://Kgii.ru, ¢


http://kgii.ru/

IpaBOi CTOPOHBI U3 CIHCKA BKJIAJOK BBIOpaTh pasaen «bubianorekay, mocie mepexosa B pa3aedt
«bubnuoTeka», U3 crMcKa MOAPA3/EIOB C JIEBOM CTOPOHBI BHIOpATh MOJpa3nien «IEeKTPOHHBIE
uHpOpMaLMOHHbIE pecypchl». Ecnm oOywarommuiicss He HCIONB3yeT MHTEpHET By3a, To DBC
CI'M 3zarpyxkaercs C CCBUIKM DJIEKTpOHHas OuOnuoTeyHas cuctema denepaabHOro
TOCYapCTBEHHOIO OIO/DKETHOTO 00pa30BATENILHOIO  YUPEXKJICHUS BBICIIETO 00pa3oBaHUs

«Cnbupcknii rocynapCcTBEHHBINA MHCTUTYT MCKyccTB uMeHH mutpusa Xsopocrosckoroy (Db5C
CI'MU umenm JI. XBopocrtoBckoro). Ecmu wucnonp3yer umHTepHeT By3a, To OBbC CI'MU
3arpy’kaercs ¢ spiblKa

IIpu Bxone B OBC By3a, OTKpbIBaeTCs CTpaHMIIA IPOCTOro IoucKa. B Beimagaroniem
CIHCKE OOyJarOIIHHAC BbIOUpaeT napamerp mnoucka: «ABTOP», Bo Bpems BBoaa
HCKOMOTO  3HaueHUs @& BBIBOJIMTCS CIIUCOK aBronodopa. [Iporpamma «moackasbiBaeTy,

KaKhe UMEIOTCS 3JIEMEHTHI B KaTaJsiore, MOIXO/SIINE T0J] yKE€ BBEICHHYIO O00YJarOIIUMCS 9acTh
3HaueHud. [lpy BBOAEe QamMuiInu TOSBIAETCS CHUCOK aBTOPOB M3 KOTOPOro OOydaroluiics
BbIOMpaeT HYyXXHOro. Eciu WHUIMANbl HE HW3BECTHBI, TO HYXHO BBectu ®Damunuio co *,
HanpuMep, Tak: YaiikoBckuit*. Ecniu B mpemnaraeMom crnucke HeT (aMUIUU C HUCKOMBIMH
WHUIMAIaMU WM HMEHEM M OTYEeCTBOM, TO Tocie Habopa daMuianu obOydaroniemycs
HEOOXO0MMO HaXaTh KJIABHUILY mpoOen, HaOpaTh mepByro OykBY MMeHH. B cienyromeit cTpoke
«3ATJIABUE» HeoOxomuMo A00aBUTh Ha3BaHUE JIOKYMEHTa (JIOCTAaTOYHO OJHOTO CJIOBA W3
3aryiaBusi, KpOMe IPEUIOTOB M COI030B). UTOOBI 3amyCTHTH MPOLEIypy IMOUCKAa HEOOXOIUMO
HaxaTtb Ha OKHO «Mckarb» minum Ha wiasumy «Enter». Ilocne TOro kak MouCK 3amylleH,
MOSIBUTCSL CIIMCOK JIOKYMEHTOB, COOTBETCTBYIOIIMI yCIOBHSM 3ampoca. BeiOpaB u3 crucka
HEOOXOAMMBIN JOKYMEHT, KJIMKHYB [0 HEMY MBIIIKOW, HYKHO OTKPBITh BKJIaAKy «bué..
onucanue». Obyuaromuiics 6epér co crosia mycToil OJaHK-TpeOOBaHME U 3aIIOJIHAET CBEIACHHUS O
JTOKyMEHTe, HeoOxomumble i ero uneHtudukauuu: mupp, DPHUO aBTropa, Ha3BaHUE
JIOKYMEHTA, IO U3JaHusl.

9. Haiimure anekrpornsiii qokyMeHT B OBC CI'MU umenn JI. XBOpocTOBCKOTO (aBTOp U
Ha3BaHUE MOCOOMS OAOUPACTCS TSl KAKIOTO 00yJaromerocss MHIUBUIYaIbHO) U OTKPOUTE €ro
B JIMYHOM NpOQHIIE AIEKTPOHHON OUOINOTEKH By3a.

OtBer-aeiicrBue: Ilpu Hamuuum cBeleHW 00 aBTOpe W 3arjlaBUM  JIOKYMEHTA,
oOyyaroImuiicsi BEIOMpAET 3JIEKTPOHHOE YCTPOMCTBO C BBIXOJOM B MHTEPHET (KOMIIBIOTEP HIIU
cmaptdon). Ecnu BbiOpan IIK umrtanbHOoro 3ama, To mpu OoTKpbiTHUH Opaysepa, ObC CI'MU
uMeHu J[.  XBOpPOCTOBCKOTO OTKpBIBA€TCS MEPBOM BKIAAKOM aBTOMarhuecku. Ecmm
oOyJaromuiicsi BBIMOJHSET 3aJaHUe HE B OMOIMOTEKEe WM CO cMapTPoHA, TO HEOOXOIUMO B
Opay3epe B CTpOKe MOHMCKa HaOpaTh ajapec opuIMaIbLHOrO caiita mHCTUTyTa http://Kgii.ru, ¢
IIpaBOi CTOPOHBI U3 CIMCKA BKJIAJOK BbIOpaTh pasaen «bubmnorekay, mocie nepexoaa B pasaesn
«bubnuorekay, U3 CIUCKa MOJPa3eNIOB C JIEBOM CTOPOHBI BHIOpATh MOJpa3aen «IEKTPOHHbIE
uHpOpPMaLMOHHbBIE pecypchl». Ecau obydaromuiics He MCHoib3yeT MHTepHeT By3a, To ObC
CI'MM 3arpyxkaercs ¢ CCBUIKM DJIEKTpOHHas OuOnuoTeyHass cuctema denepaabHOro

TOCYJJapCTBEHHOTO  OFO/DKETHOTO 00pa30BaTEeNbHOIO  YUPEXKJIEHHUs] BBICIIEr0 00pa3oBaHUs
«CuOupckuil rocy/1apCTBEHHBIH MHCTUTYT UCKYCCTB MMeHH JIMuTpusi XBopoctoBckoroy (9bC
CT'MU wumenu JI. XBopocTtoBckoro). Ecnmu wucnonsdyer uHTepHeT By3a, To ObC CI'MU
3arpyxaercs c spiabika. [Ipu Bxoge B ObBC By3a, OTKpBIBAaETCSl CTpaHHUIIA MPOCTOTO MOUCKa. B
BBITIQJIAIONIEM CITMCKE oOydaronmiics BeIOMpaeT mapametp noucka: «ABTOP», Bo Bpemst BBoma
MCKOMOTO 3Hau€HHUs BBIBOJUTCS CIHCOK aBTomonoopa. IIporpamma «amoznckasbiBaeT», Kakue
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MMEIOTCSl AJIEMEHTBHl B KaTajore, IMOIXOMASIINE TOJA YK€ BBEISCHHYIO OOYyJaroluuMcs YacTh
3HadeHus. [Ipy BBOJEe QamMmivy TOSBISIETCS CIUCOK aBTOPOB M3 KOTOPOro OOyYaroIIuics
BEIOMpAaeT HYXHOro. EcTM WHUIMANBl HE HW3BECTHBI, TO HYXHO BBectm ®Damumuio co *,
Harpumep, Tak: YaiikoBckuit*. Ecnm B mpenjaraeMoM coucke HeT (paMuiIMM ¢ HMCKOMBIMHU
WHUIMAIAMA WM WMEHEM U OTYeCTBOM, TO Toclie Habopa ¢damunuu oOydaromeMmycs
HE00X0MMO HakaTh KJIaBHIIY IpoOel1, HaOpaTh MEpByK OyKBY UMEHH. B cienyromei cTpoke
«3ATJIABUE» HeoOxomuMo 100aBUTh Ha3BaHUE JIOKYMEHTa (JOCTATOYHO OJHOTO CJIOBa W3
3aryiaBusi, KpOME TpeIoroB M coro30B). s oTOopa MOJHOTEKCTOBBLIX JIOKYMEHTOB
(3JIEKTPOHHBIX), B CaMOM Hayajle IIOMCKA, IIOCJIE 3alOJHEHHS ITOMCKOBBIX IIOJIEH, MOKHO

c/IeNaTh KIMK B OKHE «/l0KYMEHTBI ¢ MOJIHBIM TeKCTOM». UTOObI 3ayCTUTh IPOIelypy NOUCKa
HeoOxoauMo HaxkaTh Ha OokHO «Mckatrb» winn Ha kinaBumy «Enter». Ilocie Toro xak mowuck
3aIyIleH, MOSBUTCA CIUCOK JTOKYMEHTOB, COOTBETCTBYIOIIUI YCIOBUSAM 3ampoca. BeiOpas u3
CIHMCKa HEOOXOAWMBIA JOKYMEHT, KJIMKHMTE MO HEMY MBIIKOH. B oOTKphIBIIEeMCcs OKHe
OneKTpoHHON OMOIMOTEeKH, Oo0yyaroneMycsi HeOOXOIMMO BBECTH JIOTUH U Mapoiib U HaXaTb
BXO/I. Ilocne Bxoaa B DNEeKTPOHHYIO OMOIMOTEKY OTKphIBaeTcs (hailn njs ureHus (6e3 mpaBa
KONMPOBaHMs WK ckaunBaHusi). [lepexos mo cTpaHuiiamM OCyIIECTBISIETCS C TTOMOILBIO CTPEIIOK.
Bxon oOydaromiero aBTOMAaTMYeCKH OTOOpakaeTcs B aJMHUHUCTPAaTUBHOM  KaOHWHETe
aJIMUHHCTpaTopa (Tie1arora), 4To 1 sBIISIETCS MOATBEPIKICHUEM BBITIOIHEHHS 3a[aHuSI.

10. Haiinute crathio (TekctoByo) B OBC CI'MU mmenn . XBOpOCTOBCKOTO (aBTOp U
Ha3BaHUE CTATbU MOAOWpPAETCS U KaXIO0ro oOydaromierocss MHIWBUAYAIbHO) M 3alOJIHUTE
OyraHK-TpeOoBaHNUEe Ha MH(DOPMAITMOHHBIA HCTOYHUK.

OrBer-neiicrBue: I[lpy Hamuuuu CBeleHUH 00 aBTOpe M 3arjiaBUM  JOKYMCHTa,
00y4aroImuicsl BEIOUpAET 3JICKTPOHHOE YCTPOMCTBO C BBIXOJOM B MHTEPHET (KOMITBIOTED HIIU
cmaptdon). Ecnu BeiOpan IIK uurtanbHOrOo 3ama, To mpu OTKpbITUM Opaysepa, ObC CI'MMU
umMenn JI. XBOpPOCTOBCKOTO OTKpBIBAC€TCS TIEPBOM  BKJIAAKOW aBTOMaTHuyecku. Ecim
oOyJaroluiicss BBINOJHSET 3aJaHHe He B OMOIMOTEeKe WM cO cMapTdoHa, TO HEOOXOAMMO B
Opay3epe B aapecHOU CTpoKe HaOpaTh ajpec ouIMaNIbHOTO caiita mHCTHTyTa http://Kgii.ru, ¢
NPaBOil CTOPOHBI U3 CITUCKA BKJIAJIOK BBIOpaTh pazaen «bnbimorekay, mocie nepexoaa B pas3aert
«bubnmoTteka», U3 CUCKa MOAPA3CIOB C JIEBOM CTOPOHBI BBHIOpATh MOIpasnes «DIEeKTPOHHBIE
uHpOpMaLMOHHbBIE pecypchl». Ecau obydaromuiicss He MCHOIb3yeT MHTEpPHET By3a, To ObC
CI'MM 3zarpyxkaercs ¢ CCBUIKM DJIEKTpOHHas OuOnuoTeyHass cuctema ¢enepaabHOro
TOCYJJapCTBEHHOTO  OFO/UKETHOrO 00pa30BaTEeNIbHOTO  YUPEXKJIEHUs] BBICIIEr0 00pa3oBaHUs
«CuOupckuil rocy/1lapCTBEHHBIH MHCTUTYT UCKYCCTB MMeHH JIMuTpus XBopoctoBckoro» (9bC
CTUU wumenu JI. XBopocTtoBckoro). Ecmum wucnons3dyer uHTepHer By3a, To ObC CI'MU

3arpyxaetcs ¢ spibika. [Ipu Bxone B ObC By3a, OTKpbIBaeTCsl CTpaHULA MPOCTOro noucka. B
BbINA/IalolleM ClHcKe oOyJaroluiicsi BiOupaeT napameTrp noucka: «ABTOP», Bo Bpems BBona
MCKOMOTO 3Hau€HUs BBIBOJUTCS CIHCOK aBTomonoopa. IIporpamma «mozickasbiBaeT», Kakue
UMEIOTCS JJIEMEHTHl B Karajore, MOAXOMSIIME IOJ yXK€ BBEJCHHYIO OOy4aroIIUMCS 4YacTb
3HaueHus. [lpy BBoJE QamMuiIMM MOSBISETCS CIUCOK aBTOPOB U3 KOTOPOTO OOydarouuiics
BbIOMpaeT HyXHOro. EciaM MHUIMANBI HE HW3BECTHBl, TO HYXHO BBectH Pammiuio co *,
Harpumep, Tak: [uHrep*. Ecam B mpemiaraeMoM CHUCKE HeT (aMWIMKM C HCKOMBIMHU
WHULIMAJIaMA WJIA WMEHEM M OTYECTBOM, TO Tocie Habopa daMmimu o00ydaromemMycs
HEoO0X0/IMMO Ha)KaTh KJIaBUIIY Mpo0en, HaOpaTh nepByr OyKBYy MMeHHU. B cienytomieit ctpoke
«3ATJIABUE» HeoOxomuMo 100aBUTh Ha3BaHUE IOKYMEHTa (JOCTATOYHO OJHOTO CJOBa W3
3aryiaBusi, KpOMe TIPEJIOroB M coto30B). st orOopa crateit, HeoOxoaumo B mosie «PUiIbTp Mo
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THUITY JOKYMEHTa», OTMETHTh CTpOKH «CTaTbsi» M «KHHra (aHAJMTHYECKOE OMMCAHHE)», 3aTeM
3aMyCTUTh MPOLENypy MOUCKA HakaB Ha OKHO «VIckaTh» unu Ha kinaBuiny «Entery». [locne Toro
KaK TIOMCK 3aIlylleH, MOSBUTCS CHHCOK JTOKYMEHTOB, COOTBETCTBYIOIIMH YCJIOBHSM 3ampoca.
BriOpaB u3 crnmcka HEOOXOOUMBIH JOKYMEHT, KIMKHYB MO HEMY MBIIIKOH, HYXHO OTKpPBITH
BKIanKy «bubn. ommcanme». OOydwarommiics Oepér co croma mycToil OnaHK-TpeOoBaHWE U
3alOJHAET CBEJCHUS O JOKYMEHTE, HeoOXoIuMble s ero uiaeHtudukanuu: mudp, OUO
aBTOpa, Ha3BaHUE JOKyMEHTa, roj u3ganus. Ha Omanke-TpeOOBaHMM MOXKHO YKa3aTb HOMEp
CTpaHHUIy Ha KOTOPOH pacrojaraercsi CTaThs (aBTOp M Ha3BaHUE CTAThH Ha OJIaHKE-TpeOOBaHUHU
HE YKa3bIBAIOTCS, TaK KaK HE SIBJSIOTCS IOWCKOBBIMH CBEICHHUSAMH ISl HJICHTU(DHKALUH
JOKyMeHTa B oHe OMOIMOTEKH).

11. Haiinure crathto (B 3nexkTpoHHoM wu3ganuu) B OBC CI'MU  wumenn [l
XBOPOCTOBCKOTO (aBTOp M Ha3BaHUE CTaThbH MOAOHPACTCA UL KaXIOTO0 OO0ydarolierocs
WH/IMBUYAJIEHO) U OTKPOHTE €ro B IMYHOM IIPpOo(uIIe 3JIEKTPOHHOI OMOINOTEKH BYy3a.

OtBer-geiicrBue: [lpu Hanuuum cBeneHW 00 aBTOpe M 3arjlaBUM  JJOKYMEHTa,
oOyyaroIuiicss BEIOMpAET JIEKTPOHHOE YCTPOICTBO C BBIXOJOM B HHTEPHET (KOMIIBIOTEP HIIU
cmaptdon). Ecnu BeiOpan IIK uurtanpHOrO 3ama, To mpu OTKpeITUM Opaysepa, ObC CI'MU
uMeHn JI.  XBOpOCTOBCKOIO OTKPBIBAETCS IIEPBOM  BKJIAJAKOM aBTOMaTudecku. Eciaum
00yJaromuiicsl BBIMIOJMHSCT 3aJaHHe HE B OMOIMOTEKE WM CO cMapTQOHA, TO HEOOXOIUMO B
Opay3epe B aapecHOU CTpoke HaOpaTh ajpec ouIMaNIbHOrO caiita mHCTHTyTa http://Kgii.ru, ¢
IPaBOil CTOPOHBI U3 CIUCKA BKJIAIOK BBIOpATh pasznen «bubimorekay, mocie nepexoaa B paszein
«bubnuoteka», U3 crucKa MOAPA3JEIIOB C JEBOM CTOPOHBI BBIOpATh MOJpa3ien «JIEeKTPOHHbIE
uHpOpMaLMOHHbIE pecypchl». Eciau obydaromuiicss He MCHOIb3yeT MHTEpPHET By3a, To ObC
CI'MM 3arpyxkaercs ¢ CCbUIKM DJIEKTpOHHas OuOnuoTeyHass cucreMa denepaabHOro

IoCyaapCTBCHHOI'O 6IOI[)KCTHOFO 06Da30BaTeJ'ILHOFO YUIPCXKACHUA BBICHICTO O6Da3OBaHI/I$I

((CI/I6HDCKI/Iﬁ rOCYJIAPCTBEHHBIA MHCTUTYT MCKYCCTB MMEHH JIMUTpHS XBOPOCTOBCKOTOY ( 9BC

CTUU wumenu JI. XBopocTtoBckoro). Ecnmu wucnonsdyer uHTepHer By3a, To ObC CI'MU

3arpyxkaercs ¢ spibika. [Ipu Bxoge B ObC By3a, OTKphIBaeTCs CTpaHMIlA MPOCTOTO Moucka. B
BBITIAJIAIONIEM CITMCKe oOyuaronmiics BeiOMpaeT napametp noucka: «ABTOP», Bo Bpemst BBoma
MCKOMOTO 3Hau€HUsl BBIBOJUTCS CIHCOK aBTomonoopa. IIporpamma «amozickasbiBaeT», Kakue
UMEIOTCS DJIEMEHThl B Karaliore, TMOAXONAILIME TOA YyXKe BBEICHHYIO OOydaroluMmcsi 4acThb
3HadeHus. [Ipy BBoJe damuinu MOSBISIETCS CIHUCOK aBTOPOB M3 KOTOPOTO OOyYaroImuiucs
BbIOMpaeT HYyXHOro. Ecnu WHUIMANbl HE W3BECTHBI, TO HYXHO BBectn ®Damunuio co *,
HanpuMmep, Tak: YaiikoBckuit*. Ecnu B mpemnaraeMom crhucke HET (aMHUIUU C UCKOMBIMH
WHULMAJIaMA WJIM WMEHEM M OTYeCTBOM, TO TMocje Habopa damMmimu o00ydariemMycs
HEoO0X0/IMMO Ha)KaTh KJIaBUIIY MpoOen, HaOpaTh nepByro OYkBYy MMeHHU. B cienytomieit ctpoke
«3ATJIABUE» neobxomuMo 100aBUTh Ha3BaHUE JOKYMEHTa (JOCTATOYHO OJIHOTO CJOBa W3
3aryiaBusi, KpOMe TIPEJIOroB U coto30B). s orOopa crateit, HeoOxoaumo B mosie «OuibTp 1Mo
TUIY JOKYMEHTa», OTMETUTb CTPOKH «DJIEKTPOHHBI pecypc» H «JEKTPOHHBIN pecypc
(aHaIMTHYECKOE ONMHUCAHME)», 3aTEM 3aMYCTUTh MPOLEAYPY MOMCKA HakaB Ha OKHO «lckaTby
nin Ha kiasuiny «Enter». Ilociie TOro xak moHWCK 3amylleH, MOSBUTCS CIHUCOK JIOKYMEHTOB,
COOTBETCTBYIOIIMK yCIOBHUSAM 3ampoca. BeiOpaB U3 crircka HEOOXOAUMBIN TOKYMEHT, KINKHHUTE
no Hemy MbimKkoi. Bo Bkiagke «KpaTkoe omucanue» HEoOXOAMMO HakaTh Ha Ha3BaHUE
cOopHHKa, B OTKpbIBIIeHcs Bimagke Haxath «[IOJIHBI TEKCT». B OTKpbIBIIEMCS OKHE
DNeKTPOHHOU OMOMMOTEKH, 00yJaromeMycssi HeOOXOAMMO BBECTH JIOTHH WM Tapojib M HaXKaTh
BXO]/I. Tlocne Bxona B DJIEKTPOHHYIO OMOIMOTEKY OTKpBIBaeTcs Gaii ais ureHus (0e3 mpasa
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KONMPOBaHMS WM cKaunBaHUs). [lepexon Ha HYXHYIO CTPAaHHUILy CO CTaThel B 3JIEKTPOHHOM
cOOpHUKE OCYIIECTBIISIETCS C MOMOIIBIO CTPENIOK MM HaOpaB e€ HOoMep B OkHe «CTpaHHLay.
Bxon oOyuwaromero  aBTOMAaTtM4eckd OTOOpaxkaeTcsi B AJMUHHCTPATUBHOM  KaOWHETe
AIMUHUCTPATOpA (He):[arora), YTO U SABJIACTCA HOATBCPIKACHUCM BBIIIOJIHCHUA 3aJaHUs.

12. Hatinute mnepuomuyeckoe wusnanue (tekcroBoe) B OBC CI'MU umenn [l.
XBOpPOCTOBCKOTO  (Ha3BaHWE JKypHajga moadupaercs Uil  Kaxaoro oOydarolerocs
WHAMBUIYAJIbHO) U 3alI0JIHUTE OJIaHK-TpeOOBaHUE HA HETO.

OtBer-geiictBue: Ilpu Hamuuumm cBeaeHud 00 aBTOpe MW 3alylaBUM  JOKYMEHTA,
00y4aromuics: BEIOUPAET JEKTPOHHOE YCTPOMCTBO C BBIXOJOM B MHTEPHET (KOMIIBIOTEp WU
cmaptdon). Ecnu BeiOpan IIK umrtanpHoro 3ama, To mpu OTKpeiTuu Opayszepa, ObC CI'MU
uMeHn JI.  XBOpOCTOBCKOIO OTKPBIBAECTCS IIEPBOM  BKJIAJAKOM aBTOMarudecku. Eciau
00yJaromuicsl BBIIIOJTHSCT 3aJaHie HE B OMOIMOTEeKe WM co cMapTdoHa, TO HEOOXOAUMO B
Opaysepe B aapecHOU CTpoKe HabpaTh ajpec opHIHANIBLHOrO caiita mHCTHTyTa http://Kgii.ru, ¢
MpaBOi CTOPOHBI U3 CIHUCKA BKIIAJOK BBIOpaTh pazaen «bubmuorekay, mocie nepexoaa B pasaein
«bubnuorekay, U3 CIUCKa MOJPA3/CIIOB C JIEBOKH CTOPOHBI BBIOPATH MoApa3fes «INeKTPOHHbIC
uH(popMallMOHHBIE pecypchb». Ecau oOyuaromuiicss He UCHONB3YeT MHTepHET By3a, To ObC
CI'MM 3arpyxkaercs C CCBUIKH DJIEKTpOHHas OuOnmoTeyHas cuctema ¢deaepaabHOro

ToCYyAapCTBCHHOI'O 6IOII)KCTHOF0 06D330B21T€JII)HOFO YUYPCKACHHUA BBICHICTO 06‘[)2130B8,HI/I$I

«CubupcKkuil rocyIapCcTBEHHBINM HHCTUTYT MCKYCCTB MMeHH JIMutpus XBopocTtoBckoro» (95C
CT'MU wumenu JI. XBopocTtoBckoro). Ecimu wucnonsdyer unTepHer By3a, To ObC CI'MU

3arpyxaercs ¢ spiaslka. [Ipu Bxoge B OBC By3a, OTKpbIBacTCs CTpaHuLa IIPOCTOro Moucka. B
BBIMAIAIOIIEM CIIMCKe oOyuarommiics BeiOupaet napamerp noucka «3AT'JIABUE», B kotopom
HeoOXxoAuMo HaOpaTh Ha3BaHUE JKypHaja (AOCTaTOYHO OJHOIO CJOBAa W3 3arjaBus, KpoMe
npeanoroB M coro3oB). s or6opa, HeoOxoauMo B moje «DPUIBTP MO THUILYy AOKYMEHTa»,
OTMETUTH CTpOoKy «llepuognueckoe m3naHue», 3aTeEM 3allyCTUTh MPOLEAYPY NOMCKA HakaB Ha
OoKkHO «Mckare» mnm Ha kinasumy «Enter». [locne TOro kak mouck 3amyIneH, MOSBUTCS CIMCOK
JIOKYMEHTOB, COOTBETCTBYIOIIMM yCIOBHAM 3anpoca. BeiOpaB U3 crucka HeoOXOJUMbIN JKypHaI
U KJIMKHYB TI0 HEMY MBIIIKOW, O0ydJaromeMycsi HeoOXOJUMO OTKPBITh BKIAAKy «CBs3aHHbBIE
OMMCAHUS» YTOOBI BBIOpaTh HYXKHBIA I'OJl U HOMEp >KypHaja. 3aTeM HeoOXOJUMO KIMKHYTh Ha
HYXHBIH JKypHaJl C TOJOM M HOMEPOM, YTOOBI 3arpy3ujiock OuGiHorpaduueckoe orucaHue
JIOKYMEHTa ¢ ero MecToM XpaHeHus. O0yuatomuiics 0epér co cTona mycToil 6aHK-TpeOoBaHUe
U 3aI0JHSET CBEACHUS O JOKYMEHTE, HEOOXOOUMbIe [Jsi ero WIACHTU(UKAIMHM: Ha3BaHUE
JIOKYMEHTA, TOJ] U3JJaHus, HOMED KypHaJa.

13. Haiigure mnepuoamueckoe wuzganue (dnextpornHoe) B OBC CI'MU wumenu /.
XBOpPOCTOBCKOrO  (Ha3BaHWE JKypHajga moaOupaercs Uil  KaxJaoro oOydarolerocs
MHAMBUAYAJIbHO) U OTKPOUTE €ro.

Oter-peiictBue: Ilpu Hamuuuu cBeneHW 00 aBTope M 3arjlaBUM  JJOKYMEHTa,
o0yyaroImuiicsi BEIOUpAET JIEKTPOHHOE YCTPOHCTBO C BBIXOJOM B MHTEPHET (KOMIBIOTEP WU
cmaptdon). Ecnu Beiopan IIK umrtanehHoro 3ama, To mpu OTkpeiTuu Opayszepa, O9bC CI'MU
uMeHn JI. XBOpOCTOBCKOIO OTKPBIBAECTCS IIEPBOM  BKJIAJAKOM aBTOMarudyecku. Ecmu
oOyJaromuiicsi BBIMOJHSECT 33JaHUE HE B OMOIMOTEKe WM CO cMapTPoHA, TO HEOOXOIUMO B
Opay3epe B aapecHOU CTpoKe HabpaTh ajpec opHIMANIBHOTO caiita mHCTHTyTa http://Kgii.ru, ¢
IIpaBOi CTOPOHBI U3 CIMCKA BKJIAJOK BbIOpaTh pa3aen «bubmuorekay, mocie nepexoaa B pasaein
«bubnuorekay, U3 CIUCKa MOJPA3/EIIOB C JIEBOH CTOPOHBI BBIOpATh Mojapases «NeKTPOHHbIE
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uH(popManmoHHbIe pecypchl». Ecam oOydaroniuiics HE HCIONB3yeT WHTEpPHET By3a, To ObC

CI'M 3zarpyxkaercs ¢ CCBUIKM DJIEKTpOHHas OuOnuoTeyHass cuctema ¢enepaabHOro
TOCYIApCTBEHHOIO OIOMKETHOrO 00pa30BaTEIbLHOIO  VUPEKAEHHS  BEICIIENO 00pa3oBaHUs
«CubUpcKuil rocyIapCTBEHHBII HHCTUTYT MCKYCCTB MMeHH JIMuTpust XBopocTtoBckoro» (95C

CTHUU wumenu JI. XBopocTtoBckoro). Ecimu wucnonszyer unTepHer Bys3a, To ObC CI'MU

3arpyxaerca ¢ spasika. [Ipu Bxoge B ObC By3a, OTKpbIBaeTCs CTpaHUIA MPOCTOro noucka. B
BBITIAJIAIONIEM CITHCKE oOydarommiicsi BeiOupaeT napametrp noucka «3AIJITABUE», B xoTopom
HEeoOXOMMMO Ha0paTh Ha3BaHWE XKypHaiIa, Hampumep Bompocel ¢umocodpun. [ns ordopa
NOJHOTEKCTOBBIX IOKYMEHTOB (3JIEKTPOHHBIX), B CAMOM Haudaje IMOUCKa, MOCIE 3aloJHEHUs

IIOMCKOBOT'O TIOJISl, MOXKHO CAENaTh KIMK B OKHE «/lOKyMEHTBI ¢ NOJHBIM TEKCTOM», 3aTE€M
3allyCTUTh IPOLENYpy IoHcKa HaxaB Ha okHO «Mckareb» mnm Ha knaBuily «Enter». Ilocne
HOSIBIICHHSI PE3yJIbTATOB MOMCKa, 00yJaromeMycs HeoOX0AUMO KIMKHYTh Ha Ha3BaHHE KypHaa,
KOTOpO€ SIBJISIETCSl THUIIEPCCBUIKOW JJIi IEepexojla Ha CalWT M3JaTelbCTBa JKypHaja WU
arpuraTopa, KOTOpbI HpeaocTaBiseT JocTyn K HeMy. OOyuwaromuiics AenaeT CKpUH MU
IIOKa3bIBACT MEAArory.

14. Haiinute yuebHoe nocobue B DBC FOpaiit (aBTOp 1 Ha3BaHUE MOCOOUS MOAO0HPACTCS
JUISE  KOKAOTOo OOy4aromierocsi WHIUBUAYAIbHO) M OTKPOWTE €ro B JIMYHOM KaOWHETe
00ydJaromerocs.

OtBer-netictBue: /I BBIIOJIHEHWS 3aaHusl, OOydJaromEeMycsi HEOOXOJWMO CHadvala
3aperucTpupoBathcsi Ha rmiatdopme HOpaiit. B Opaysepe B aapecHOW CTpOKe HEOOXOIMMO
HabpaTh ajpec oduIMATBLHOrO caiita mHcTHTyTa http://Kgii.ru, ¢ mpaBoii CTOPOHBI M3 CITUCKA
BKJIQJIOK BBIOpaTh pasnen «bubnuoreka», mocie nepexona B pasaen «bubnuoreka», U3 crmcka
MOJPA3NICIOB C JICBOH CTOPOHBI BBIOpaTh MoOJpa3ien «DJIEKTPOHHBIE HH(POPMAIMOHHBIC
pecypchI».H POMTH TIO CChUIKE DJICKTpOHHAas OubimorevHas cucrema «lOpaity. Jlanee, npu

nepexo/ie Ha CalT B CIUIBIBIIEM OKHe Bxoj/Peructpaius Haxxmute Ha KHOTIKY Perumcrpamnmus.

1. Bribepurte posib CTyaeHT.

2. Bsenute agpec >MeKTPOHHON MOYTHI, KOTOpasi OyAET UCTIOIH30BATHCS B KaYeCTBE JIOTHHA
U1 BXoja Ha ratdopmy. Beibepurte yueOHOe 3aBeneHue, Mojpa3ieleHue, eclii OHO €CTh, U
Kypc. BBenuTe dammmio, UMs 1 0OTYECTBO, TIOJ M HOMEDP TenedoHa.

3. TlocraBbTe rajoyku corjiacusi Ha MyOJUKanuio HU(POBONW aKTUBHOCTH U O TOM, YTO
XOTUTE TOTy4aTh HOBOCTH U MaTepuaibl mardopmel. HaxkMuTe KHOMIKY 3aperucTpupoBaThes.

4. Ha yka3zaHHYIO MOYTY BaM MpPHUJET MHUCHMO C JIOTHHOM U mapoiieM. Heobxonumo nubo
HaXaTh KHONKY [loATBEpIUTH perucTpanuio, 1M00 MepelTH MO CChUIKE M3 MHChbMa, YTOOBI
HOI[TBCpI[I/ITI) Bamy SHGKTPOHHyIO HOLITy.

5. Ecau obyuarommiica peructpupyerca ¢ I1K, BKIIOUEHHOrO B JOKaJbHYIO CETh By3a WU
ucnosnn3yeT By3oBckuii Wi-fi, To mpuBsizka K By3y OCYIIECTBIISIECTCS aBTOMATHYECKH.

ITocne 3aBepuieHMs perucTpauuu oOydarouuiics BXoauT Ha miuatdopmy HOpaiiT mon
CBOMM JIOTHHOM U MapoJieM U HA)KUMAaeT Ha BepxHei nanenu Ilouck. B cTpoke noncka Habupaer
(damunuio aBTopa M Ha3BaHHME MOCOOUS, C JIEBOW CTOPOHBI CTPOKU OOILEro MOMCKa BHIOMpAET
Knura, Haxkumaet okomiko ¢ mnpaBoil ctopossl [louck. B crrcke BbIOpaHHBIX KHHUT BBIOMpaeT
HY)KHYIO, JleJlaeT CKpUH M TOKa3bIBaeT mnenarory. Perucrpaunust oOydaromierocst oTpakaeTcs
aBTOMATHYECKH B IMYHOM KaOMHETEe aIMUHHCTpaTopa/mearora.
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15. Haiigute nuteparypy no aucuumuinae B ObC FOpait (a1 kaxkmoro odydvaromnierocs
YKa3bIBAETCS Ha3BaHUE AUCUUTUINHBI) U 3aI0OJTHATE OJIaHKH — TpeOoBaHus (2 UCTOYHUKA).
OtBer-nefictBue: Jlns BBIONIHEHUS 3aqaHusl, OOydJaromeMycsi HEOOXOJMMO CHadyala
3aperucTpupoBathcsi Ha rmiatdopme HOpaiit. B Opaysepe B aapecHOW CTpoKe HEOOXOIMMO
HaOpath ajapec opuIMATLHOTO caiita uHcTUTyTa http://Kgii.ru, ¢ mpaBoii CTOpPOHBI M3 CIHCKA
BKJIaJIOK BBIOpaTh paznen «bubnnotekay, mocne nepexona B pazaen «bubmmoreka», U3 crucka
MOJpa3elioB C JIEBOM CTOPOHBI BBIOpaTh Mojpazfesl «IJNEeKTPOHHbIE HH(GOPMALUOHHbBIE
PECYpPChI». M TIPOMTH IO CChUIKE DIEKTpoHHas Oubiamoreunas cucrema «lOpaiity. Jlanmee, npu

nepexo/ie Ha CaiT B cruibIBIIEM okHe Bxoxa/Pernctpanus Haxxmute Ha KHONKY Perucrpanmus.
1. Bsibepure posib CTyaeHT.

2. Bsenute agpec 3MeKTPOHHON MOYTHI, KOTOpask Oy/AET UCTIOIb30BaTHCS B KaYECTBE JIOTHHA
JUId BXojAa Ha muaTdopmy. Beibepure ydueOHOe 3aBeneHue, MOApaseieHHE, €CI OHO €CTh, U
Kypc. Beenute pamunmio, uMs 1 0T4ECTBO, TTOJ K HOMEP TenedoHa.

3. IlocraBbTe rajouku coriacus Ha NyOJIMKalMIO HU(PPOBONH AaKTUBHOCTH U O TOM, YTO
XOTHUTE M0Jy4aTh HOBOCTH U MaTepuaibl miaTgopmbl. HaxxMure KHONKY 3aperncTpupoBaThes.

4., Ha YKa3aHHYIO IIOYTY BaM IIPUACT IMUCBMO C JIOTUMHOM H IIapOJIEM. H€O6XO,I[I/IMO 1100

Ha)KaTh KHONKY [IOATBEpINTh PETUCTPALMIO, TUOO0 MEPEeHTH IO CCHUIKE W3 ITHChMa, YTOOBI
HOJTBEPIUTh BAIly JICKTPOHHYIO TTOUTY.
5. Ecmu obyuarommuiics peructpupyetcs ¢ [1K, BKIIOYEHHOTO B JOKAIBHYIO CETh By3a WIH
ucnoib3yeT By3oBckuit Wi-fi, To mpuBsizka K By3y OCYIIECTBIISICTCS aBTOMATHYECKH.
[Tocne 3aBepmieHHsT perucTpanuu OOydarouuiics BXoauT Ha miaTdopmy HOpaiit mox
CBOMM JIOTHHOM M MapojieM M Ha)KMMaeT Ha BepXHeH maHenu KHonky Ilowck, nanee HaKMMaeT

CTPOKY Ilonck mo JWCHMIIMHE M B CIUILIBIIEH CTPOKEC BBOAUT HA3BAHHUC OUCHMIIJIMHBI,

Hanpumep, [uzaiin. [losBnsercs nBa okomika. B okHe ¢ JIeBOM CTOPOHBI MOSIBISETCS CIIHUCOK
BBIOpaHHBIX JUCIHMIUIMH €O cJ0BOM Jlu3ailiH, BBIOMpaeT HYKHYIO, Hampumep, ABTOPCKUUN
TEeKCTUJIb B JM3aliHE KOCTIOMAa M TEepPeTacKMBaeT Ha3BaHME TUCIUILUIMHBI B TPaBO€ OKHO,

HAXUMACT KHOIIKY IToka3aTh KHHTH. O6y‘-IaIOHII/II\/JICﬂ ACIAaCT CKPUH KHUTH W IIOKAa3bIBACT

nenarory. Peructparusi oOydaromierocs OTpa)kaeTcs aBTOMATHUECKH B JIMYHOM KaOWHETe

aI[MI/IHI/ICTpaTOpa/He)IaFOFa.
—

16. Haiinure yueOHoe mocobue B DBC Jlanp (aBTOp M Ha3zBaHUE MOCOOMS MOAOUpPAETCS
JUIS  KaXJOro oOydaroumierocs WHIUBHIYaJbHO) M OTKpOMTE €ro B JIMYHOM KaOWHeTe
00ydJaromierocs.

OtBer-neiicrBue: [[y1s1 BBITIOJHEHHS 3aJlaHUs, OOydarolmeMycs HEOOXOIWMO CHavaia
3apeructpupoBarbcs B ObC Jlans B Opaysepe B ampecHoil cTpoke He0OX0oAuMO HaOpaTh aapec
ouranpHOrO caiita uHcTHTyTa http://Kgii.ru, ¢ mpaBoli CTOPOHBI U3 CIHCKA BKJIAIOK BHIOPAThH
pasnen «bubnuoreka», mocine mepexona B pasnen «bubnmoreka», U3 cIMCcKa MOJAPa3/ieioB C
JIeBOM CTOPOHBI BBIOpATh MoJpa3ien «IEKTPOHHbIE HHPOPMALIMOHHBIE PECYPChI». M MPONTH 1O
CChbUIKe DJIEKTpOHHas OubauoreyHas cucrema Mznatenscra «Jlanby. [lanee, npu nepexone Ha

cauT B CIIJIBIBIIEM Her aKKaVHTa?/ 3aperucTpUpPOBaATLCS HaXXaTb Ha

KHOIIKY 3aperncTpupoBaThcs. 3alOIHUTD (bOpMy peructpanuu, rmOoCTaBUTh rajIouKy Corjiiacus

C YCIIOBHMSIMHU HCIIOJIb30BaHHs. BONTH B yKa3aHHBIM NPU PETMCTPALAN IOYTOBBINA SIIMK, HAWTH
nuceMo oT noreply@lanbook.ru u nepeittu no cceiike u3 nuckma. [locne nepexose mo ccbuike
U3 THChbMa MOSIBIISIETCS COOOIIeHNe, HaXXMHUTE KHOMKY Jlanee. B mosBuBIIEMcs OKHE BBEIUTE €-
mail ¥ maposb, HMCHOJIb30BAaHHBIE MpPHU perucTpauvu. BpibepuTe cTaryc B OpraHuzaluu
Ob6yuatoummiica. Ecnu obyuaromuiicss peructpupyercs He ¢ IP MHCTUTYyTa, TO HYXHO Takke
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BBIOpATh OpraHu3aIuio (JOCTaTOYHO HAOpaTh CIOBO XBOPOCTOBCKOTO W TIOSIBUTCS IOJTHOE

Ha3BaHHWE BY3a), MOJpa3jeicHue, HoMep Tpymnmbl. Ecim oOydaromuiicss perucTpupoBalcs C
noakatoueHHbIX K DbC IP-ampecoB uHCTHTYTa (TO €CTh B MpaBoM BepxHeM yriy caiita ObC
BUJIHO HAa3BaHUE OpPraHU3alllU), TO PErUCTpalus 3aBepiiueHa. Eciu peructpupoBaics yJaaieHHo,
TO JI0 TIOATBEPKACHHS OMOIMOTEKOM 3asiBKH OOyJarOImuics OyJIeT BUACTh B TUYHOM KaOMHETE
OoTMETKY «BbI Ha MonepanuH ...». [lonbp30BaThcs MOAMUCKON UCHTUTYTA O0YYAIOIIHIICS CMOXKET
cpa3y mociie MOATBEPXKACHHs 3asABKH OpraHuzanueil (emMy mpuuer yBeiomieHue mo e-mail).
[Tocne 3aBepuieHust perucrpanuu obdydaroruiicss BxoauT B ObC JlaHp 1moa CBOMM JIOTHHOM U
naposiieM u B crpoke [louck mo cucreme HaOupaeT (aMUIMIO aBTOpa U Ha3BaHHE MOCOOUS U

Ha)KMMAeT Ha CTpeNiKy. Pe3ynapTarel moucka OyayT CrpyHNIHpPOBAHBI 1O 00JAcTAM, B KOTOPBIX
HalJICHbI pe3YJIbTaThl:

e Haiineno B kHUrax

e Haiineno B Ha3BaHUM KHUT

o Haiineno B aBTOopax KHUT

e HWT.I.

OOyJaromuiicss B CIIUCKE BBIOMpACT HY)XHYIO KHHTY, JeJIaeT CKPUH U TOKA3bIBACT ITICIArory.
Peructpanuss  oOydJaromierocss — OTpakaeTcs  aBTOMAaTHYeCKHM B JIMYHOM  KaOWHETe

aJIMAHUCTpATOpPa/TIeAarora.

IIpuMepHBbIe BONPOCHI 3aKPLITOI0 THNIA

1. loKyMeHT 3T0
a) HWudopmamus, 3apuKCcUpoBaHHAas Ha MaTepUAIBHOM HOCHTENE, C PEKBU3UTAMH,
MO3BOJISIIOIUMHU €€ UISHTU(DUIIPOBATH (JOKYMEHT);
0) JlokyMeHT, mpeaHa3HA4YeHHBIN ISl PACIpPOCTPAHEHUS COJEpIKaIleicss B HeM HWH(OpManuu,
OpOIIEAINI  pPeJaKIMOHHO-U3AAaTeNbCKyl0 00pabOTKy, CaMOCTOSATENBHO  O(QOPMIICHHBIMH,
CHaOXXEHHBI HOPMATUBHO IPEANUCAHHBIMH BBIXOJHBIMH CBEICHUSMH, MO3BOJSIOIIMMU
OJTHO3HAYHO  MJCHTU(UIMPOBaTb €ro B  JOKYMEHTAJIbHO-UH(POPMALMOHHOW  cpene
(ua(opMmarus);
B) /lokyMeHT, npeaHa3HauEHHBIN AJI pacIpOCTPaHEHUs cojiepKallelcs B HeM HHpOopMaIiy Ha
TOOBIX HOCUTENAX W/WIK B UHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTIX (ITyOnuKarus);
r) Bce onpenenenus npaBuiibHbIE.

2. ONEKTPOHHBINA IOKYMEHT 3TO
a) BOCHpOI/ISBOI[SII_HI/Iﬁ Ne9aTHOC HM3JAHUC WKW  AyJUOBU3YAJIbHYIO IHPOAYKIHUIO (HO

pacIoJIOKEHUIO TEKCTa Ha CTPAHULAX, BBIXOAHBIM JTAaHHBIM, IOPAAKY BOCIPOU3BEACHHUS 3BYKOB
WK K300pakeHWd W T.1.) 0e3 yka3aHHs BBIXOJHBIX CBEJIEHHHM D3JIEKTPOHHOTO W3IaHUs
(7eKTpOHHAs KOMHS OPUTHHAIBHOTO H3/IaHHS);

0) JlokyMeHT, IpeTHa3HAYCHHBIN JJIs1 pacIIpOCTpaHEHUs CoJiepKalelicss B HeM HHPOpPMAIIK Ha
JOOBIX HOCUTENSIX W/WiIM B MH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX (AJIEKTPOHHOE
U3JIaHuE);

B) JIOKYMEHT, B LHU(poBOil (opme, sl HCIOIB30BAHUS KOTOPOTO HEOOXOAMMBI CpPEICTBa
BBIUMCIUTEIbHON TEXHUKU WM UHBIE CIEIMAIN3UPOBAaHHBIE YCTPONCTBA JUIsl BOCIIPOU3BEICHUS
TEKCTa, 3BYKa, U300pakeHus (3JEKTPOHHBIN JOKYMEHT).

r) Bee onpenenenus npaBuibHbIE.

3. [lepuonueckoe U3IaHUE ITO




a) CepuanpHOE U3JIaHUE, BBIXOJIAIICE Yepe3 HEOMpeelIeHHbIC TPOMEKYTKH BPEMEHH, MO Mepe
HAKOIUICHUS MaTepHala, He MOBTOPSIOMIMMUCS MO COACPKAHHUIO, OJHOTUITHO O()OPMIICHHBIMU,
HYMEpPOBAaHHBIMU W/WJM JaTUPOBAHHBIMHU  BBIYCKaMH, UMEIONIMMH OO0Iee 3arjaBue
(mpoposmxkaromieecs u3aaHue);

0) CepuanbHOe H3JaHHE, BBIXOASIIEE YEpe3 OINpeAeNiCHHbIE IMPOMEXKYTKH BPEMEHH, Kak
OpaBWJIO, C TOCTOSHHBIM I KaXIOr0 TOJa 4YHUCIOM HOMEpPOB (BBIIIYCKOB), HeE
MOBTOPSIOUIMMUCS 10 COJIEP)KaHUIO, OJHOTHUIHO O(QOPMIICHHBIMH, HYMEPOBAaHHBIMHU W/WIU
JATHPOBAHHBIMU BBITYCKAMH, UMEIOITIMH OJMHAKOBOE 3aryiaBue (TIEpUOJIHYECKOE U3/IaHUC);

B) M3nanue, cocrosiiee U3 OTACIbHBIX YacTeil (TOMOB, BBIITYCKOB, HOMEPOB, JIUCTOB), KOTOPHIE
COCTABJISIIOT €JMHOE 11eJI0€ (MHOTOYAaCTHOE U3/IaHUE);

r) Bce onpenenenns npaBuiibHbIE.

4, DnexTpoHHas OnbIMOTEKA PTO

a) MaccuB 10KyMeHTOB B 1u(ppoBOii (opMe HE3aBHCHMO OT CIIoco0a CO3JaHus |
pacnpocTpaHeHus, OTOOPaHHBIX 110 KAKOMY-THO0 IPUHIUITY (JIEKTPOHHASI KOJUTCKITHS );

0) Hemepuonnveckue 3JCKTPOHHBIC HM3JaHUs, MO3BOJISIONIAE MPOM3BOIUTH MO HUM IOMCK U
MIPEJICTABJICHHBIE B PEXKUME JIOKATBHOTO I YIAJICHHOTO JJOCTYIA (JICKTPOHHBIC KHUTH);

B) MudopMmanmoHHas cuCTeMa, MNpeAHAa3HAYCHHAs I  OpraHu3allid M XpaHEHUs
YIOPSIOYCHHOTO (DOHJIA AIEKTPOHHBIX OOBEKTOB M OOCCIICYCHHUSI TOCTYNA K HUM C MOMOIIBIO
equHbIX cpeAacTB HaBuranmu u noucka. ('OCT P 7.0.107-2021, cratbst 59 — ajeKTpoHHas
OoubMoTeKa);

r) Bce onpenenenus npaBuiibHbIE.

5. Dunexrponno-oubaunoreunas cucrema (DBC) ato

a) COBOKYNHOCTb 3JEKTPOHHBIX O0Opa30BaTENbHBIX PECYpPCOB, CPEACTB HH(POPMALUOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOIMH M aBTOMAaTHU3MPOBAHHBIX CHCTEM, HEOOXOAMMBIX JUIS
o0ecrieyeHHss OCBOEHHUs OOydJaroUIMMHCS 00pa3oBaTelIbHBIX IPOrpaMM B IIOJHOM OObeMe
HE3aBUCHMO OT UX MECTOHAXOXKICHUs (AJIEKTpOHHasi HH(POPMAIlMOHHO-00pa3oBaTeabHas cpea
- 3OUOC);

0) ABTomaru3upoBaHHas HH(POPMAIMOHHAS CHCTeMa, 0a3bl JaHHBIX KOTOPOW COJepIKAT
OpPraHM30BaHHYIO0 KOJUJIEKLHIO JJIEKTPOHHBIX JOKYMEHTOB, BKJIIOUAIOUIYI0 AJIEKTPOHHBIE
U3JJaHUs, UCIOIb3yeMble U1 MH()OPMAIIOHHOIO OOecledyeHus: 00pa3oBaTeIbHOIO U HAYYHO-
UCCIIEIOBATEIbCKOIO  Tpoliecca B 00pa3oBaTENbHBIX OpraHu3alMsIx, oOecreuuBaromas
BO3MOKHOCTB JIOCTYTIA K 3JIEKTPOHHBIM JI0KyMeHTaM depe3 ceTb Uutepuer (OBC);

B) OOpa3oBarenbHblii pecypc, NpPEICTaBICHHbI B 3IEKTPOHHO-LIIM(pOBOH ¢dopme
BKJIIIOYAIOIMIT B ce0sd CTPYKTypy, HpEeIMETHOE COAEp)KaHHE M MeTaJaHHble O HHUX
(amexTpoHHBIN 00pa3zoBaTenbHbIN pecypc - DOP);

r) Her npaBunbHbIX onpeneneHuil.

HToroBbiii KOHTPOJIb — 3a4€T

4. MeTonnyeckne MaTepHuaJibl, ONpe/esiioue Npoueaypbl OlleHUBAHUS 3HAHUI, yMeHHUIi,
HABBLIKOB
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B mpomecce wu3ydenus aucnuiUiMHBL  «OCHOBBI  MH(OPMALIMOHHON  KYJIBTYPBD)
MPEyCMOTPEHBI cleAyIonue GOpPMbl KOHTPOJISI: TEKYIIHH KOHTPOIb CAMOCTOSTEIBHOU PabOThI
Y UTOTOBBIN KOHTPOJIb (3a4eT) B KOHIlE 1 cemecTpa.

Texkymmii KOHTPOJIb OCYIIECTBISETCS B TeUeHUE | ceMecTpa MO MTOTaM BBIMOJHECHHUS
MPAKTUYECKHUX 3aJaHUI U BBITIOJTHEHHS CAMOCTOSTEIHbHON PaOOTHI.

HToroBrlii KOHTPOJIb OCYIIECTBISCTCS B (hopMe 3aueTa B KOHIlEe 1 cemecTpa.

Crpykrypa 3auera

OTBeT CTy/leHTa OIICHUBACTCS IO CHCTEME «3a4YTCHO»/«HE 3aUTEHO» W IPEIoJiaraet
y4eT pe3yJabTaTOB BHIIIOJHEHHBIX TPAKTUYCCKUX 3aIaHUH.

Kputepuu BbicTaB/IeHHUS 324€TOB:

J1JIst OTICHKH «3a4TeH0» He0OX0IUMO:

— BBINOJIHEHHUE npakTHyeckux 3aganuii (100%).

— MPaBUJIBHBII OTBET HA BOIPOC.

«He 3a4TeH0» - IPU HECOOTBETCTBUH YKa3aHHBIM BBIIIC TPEOOBAHHSIM.



